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Note:
e Preparer: Refers to the individual who carried out the initial task of preparing or
revising the document.
e Reviewer: Refers to the individual(s) who took part in assessing, providing comments,
and reviewing the changes to the document.
e Endorser: Refers to the individual(s) who have viewed, understood, and agreed to the
document.
e Approver: Refers to the individual(s) with the authority to approve the document so
that it can be issued and implemented.
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Key DEFINITIONS

“AMEA Power” means AMEA Power L.L.C.
“AML” means Anti-Money Laundering
“Anti-Bribery and Corruption Policy” means Anti-Bribery and Corruption Policy of AMEA Power

“Applicable Law” means all applicable national and international laws, including any applicable export control
or Sanctions laws, treaties, statutes, decrees, edicts, codes, orders, judgments, rules, ordinances, decisions, and
regulations of any local, municipal, territorial, provincial, federal, national or any other duly constituted
Governmental Authority or agency of any Governmental Authority

“Authorisation” means an approval, authorisation, consent, declaration, exemption, permit, licence,
notarisation or waiver; however, it is described, and including any condition attached to it and any renewal or
amendment thereof

“Business” means the Business of the Company
“Business Day" means each day which is not a Saturday, Sunday, or a public sector holiday in the UAE

“Chairman” means the principal executive and administrative officer of the Company responsible for the day-
to-day management of the Company.

“COI” means Conflict of Interest

“Corruption” means the misuse of access, power or the public position to get a personal gain.
“Bribery” means offering/accepting any kind of something with value or service to perform an illegal action.
“Fraud” means Wrongful criminal deception intended to result in financial or personal gain.
“CFT” means Combating the Financing of Terrorism

“EDD” means Enhanced Due Diligence

“FATF” means Financial Action Task Force.

“ILO” means International Labor Organization.

“IUCN” means International Union for Conservation of Nature.

“KYC” means Know Your Client

“ML” means Money Laundering

“DD” means Due Diligence

“SAR” means Suspicious Activity Report.

“STR” means Suspicious Transaction Report.

“TF” means Terrorist Financing
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“Board of Directors” or “Board” means collectively Board of AMEA Power and individually referred as
Directors;

“Family Member” means a parent (including parents in law), child, spouse, sibling (including siblings-in-law),
grandparent, grandchild, uncle, aunt, niece, nephew or first cousin (including step- and adoptive relationships);

“Whistleblowing” The act of reporting any misconduct or wrongdoing.
“Speak Up” Is the name of AMEA Power’s Whistleblowing platform.

“Retaliation” is the act of responding to an action or harm by taking a similar or harmful action in return, often
as a form of revenge or punishment. It can occur in personal, professional, or political contexts and is typically
intended to deter or respond to perceived wrongdoing.

“Sanctions” Restrictions applied by multinational bodies, countries or companies on other individuals,
countries or companies.

“Company” means AMEA Power
“Compliance Policy/ies” means the latest version of AMEA Power Compliance Policy.

“Due Diligence” is the process of investigating and evaluating whether a Company follows laws, regulations,
and ethical standards. It helps identify potential risks, such as legal violations or unethical practices, before
entering a Business deal, partnership, or investment. The goal is to ensure the Company operates responsibly
and avoid future problems.

“Enhanced Due Diligence” is an enhanced process, more thorough investigation of a Company, individual, or
transaction to identify higher risks, such as money laundering, Corruption, or Fraud. It is typically used for high-
risk situations, like dealing with politically exposed persons (PEPs) or complex transactions, to ensure
compliance with laws and regulations.

“Code of Conduct” Code of Conduct refers to AMEA Power’s set Policy which provides an overview of the
standard of integrity and ethical behaviour, AMEA Power expects from all AMEA Power Employees, other
internal and external stakeholders or parties that do Business with AMEA Power

"Confidential Information" means:

a) All information and other materials supplied to a Party by another Party which are either marked
"confidential" or are by their nature intended to be for the knowledge of the recipient alone; and

b) Any information relating to:
i) The existence or contents of this Agreement, including drafts thereof;

ii) The Business, the customers, assets, Business transactions or financial arrangements or affairs of the
Company; or

iii) The customers, Business assets or affairs of a Shareholder or any of its Affiliates and the Business
transactions and/or financial arrangements of a Shareholder or any of its Affiliates was independently developed
by a Party or any of its Authorised Recipients without any reliance on any part of the Confidential Information;
or

c) the Party to which the Confidential Information relates agrees in writing is not confidential

“Conflict of Interest/COI” is any activity, agreement, Business investment, interest, role, or other situation that
could be construed as an interference with such AMEA Power Relevant Persons duty to always serve AMEA
Power to the best of its ability.
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“Facilitation Payment” means an unofficial payment made directly or indirectly to a Government Official to
prompt the Government Official to perform or expedite a routine act that the Government Official is required to
perform as part of their ordinary duties.

“Conflict of Interest declaration™ is a formal statement made by AMEA Power Employees to disclose any
personal, professional, or financial interest that could potentially conflict with their duties or responsibilities in
their role

“Employee” means AMEA Power full-time and part-time Employees including Directors and Senior
Management, as well as any other person that has been issued an AMEA Power Employee ID number,
(including but not limited to temporary agency or Third Party’s staff, interns, and/or trainees)

"Government Official" means any official, agent or Employee of any Governmental Authority, any political
party or an official thereof, any candidate for political office, any official, agent or Employee of any public
international organisation, or any immediate relative (spouse, son, daughter or parent) of any of the foregoing,
including, without limiting the generality of the foregoing, any official, agent or Employee of any Company in
which any Governmental Authority holds a majority or controlling equity interest, any official, agent or
Employee of any Company which is in the process of being privatised in whole or in part, and any Person who
is purporting to act in a private capacity, but who otherwise is a "Government Official" within the meaning of
this definition

“Personal Data” means any data relating to an identified natural person, or one who can be identified directly
or indirectly by way of linking data, using identifiers such as name, voice, picture, identification number, online
identifier, geographic location, or one or more special features that express the physical, psychological,
economic, cultural, or social identity of such person

“Policy" means this Code of Conduct Policy

“Privacy” means the fundamental right of individuals to control access to their personal information and to
maintain confidentiality a security over it

“Procedure(s)” means a document providing further details of how to meet the objectives and requirements of a
Policy, and which typically sets out a series of steps to be followed

“Third Party/ies” including, but not limited to, auditors, suppliers, Business partners, insurers, government
agencies and/or law enforcement agencies, or external advisors

"UAE" means the United Arab Emirates

"USS$" means US Dollars
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1. ABOUT THIS DOCUMENT

1.1 Introduction
The Third Parties Code of Conduct Policy is part from AMEA Power’s robust compliance

programme. This compliance programme ensures adherence to laws, regulations, and ethical
standards through proactive risk management, training, and enforcement. It fosters a culture of
integrity and accountability to safeguard organizational reputation and operations.

This document sets out AMEA Power's requirements that Third Parties shall adhere to while working
with/or on AMEA Power’s behalf. It defines principles for ethical behaviour, transparency, integrity,
and accountability, aligning third-party actions with AMEA Power’s Code of Conduct. The
framework includes proportionate measures to prevent, detect, report, and address business risks,
considering the nature and extent of potential exposures. AMEA Power is setting its commitment to
operating with full integrity and maintaining an ethical business conduct with third parties, as well as
expected the same from all the counter parties involved in AMEA Power’s business and operations.

AMEA Power has developed a Third Parties Code Of Conduct applicable on AMEA Power LLC
AMEA Power third parties and hereafter also referred to as (Company). This Policy sets out AMEA
Power’s zero tolerance approach to compliance failures and outlines the principles and guidelines that
all Employees, contractors, and business partners are expected to adhere to. For any questions about
this Policy, please contact the Compliance Manager.

The Board shall have overall responsibility for the effective implementation of AMEA Power’s this
Programme and shall ensure that AMEA Power’s management assumes responsibility for overseeing
day-to-day compliance by Employees within the various departments, functions, or projects.

All Employees must comply with this Policy, as well as all applicable supporting Policies and
procedures.

1.2 Purpose
This Policy provides clear guidelines to mitigate risks posed by third parties, ensuring compliance

with legal and ethical standards. It defines the responsibilities of AMEA Power employees and third
parties in upholding the company’s values, integrity, and Policies.

Third parties must meet contractual obligations, comply with laws, and align with AMEA Power's
ethical standards. Employees are expected to act with professionalism, fairness, and integrity in all
business dealings. Any suspected or actual breaches will be investigated, with appropriate disciplinary
or legal actions taken as necessary.

If the requirements of this Policy contradict with any Applicable Laws of UAE, the laws and
regulations shall supersede the requirements of this Policy from such date as the laws and regulations
become effective. Where this Policy or associated processes set a higher standard than the Applicable
Law, all Employees of AMEA Power must follow the higher standard.

1.3 Scope

This Policy as well as all applicable supporting Policies and procedures, and all applicable laws
applies to third parties of AMEA Power and all AMEA Power’s project companies; who are in a
business relationship with the organization.
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The Policy covers the following sections:

° Requirements from third parties,

° Confidential information,

° Standard of business practices,

) Ethics and integrity in business conduct, and
) Reporting misconduct.

1.4 Reference Documents
Internal References

Document Number Document Name

1 Pol01 Code of Conduct

2 Pol02 Anti-Bribery and Corruption Policy
3 Pol03 Anti-Money Laundering Policy

4 - HSE Policies

External References

Document Name

1 Modern Slavery Acts

2 UK Bribery Act (2010) and US Foreign Corrupt Practices Act (FCPA)
3 FATF Recommendations (Financial Action Task Force)

4 OECD Guidelines for Multinational Enterprises

5 United Nations Global Compact (UNGC)

6 International Labour Organization core conventions

7 International Bill of Human Rights
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1.5 Document Owner

AMEA Power’s Compliance Manager will be responsible for overseeing the implementation of the
Policy and will report periodically to the Management Compliance Group and the board of directors,
the key third parties risks faced by the Company, the controls it has in place to effectively manage
them, and any issues that arise. AMEA Power will ensure that the Compliance Manager has the
appropriate competence, status, authority, and independence, with sufficient resources and proper
authority to implement and monitor all the activities and has direct and prompt access to the Chairman
and the Board.

This Policy is approved by the Chairman at AMEA Power. This Policy is reviewed, at least, annually,
or as required, to capture any material changes in the applicable regulatory framework relating to anti-
bribery and corruption.

1.6 Confidentiality

The contents of the Policy are confidential and should not be revealed to any third party without the
express consent of the Company.

Name:
[Hussain AlNowais]

Signature:

[ e ]

N T

[Approval Date]:

24/04/2025
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2. Core Principles and Guidelines

2.1 Requirements from Third Parties
Third parties must meet all contractual requirements, comply with applicable laws, and adhere to the

Policies in this document to align with AMEA Power's values and integrity standards. This Policy
establishes the fundamental standards to ensure consistent and effective implementation across
relevant areas, in full alignment with applicable laws and regulations.

Third parties are required to implement controls to ensure compliance and must sign a disclosure at
contract signing, confirming their understanding and agreement to the Policy. They are responsible for
exercising good judgment in business decisions and should seek guidance from the relevant AMEA
Power representative or Compliance Manager if questions arise.

Third parties are required to comply with the AMEA Power Third Parties Code of Conduct and the
local countries’ laws and regulations that they are operating in. The list below provides an example of
the laws and regulations that are required to be adhered to by different entities:

e Foreign Corrupt Practices Act (FCPA), especially for entities operating in the US;
e Regulations published by the Office of Foreign Assets Control (OFAC).

e Regulations published by the European Union.

e UK Anti-Bribery Act of 2010, for entities working in the UK.

e Regulations published by the United Nations,

e Local laws and regulations of each country, and

e AMEA Power’s internal Policies.

2.2 Confidential Information
2.2.1 Maintaining Confidential Information

AMEA Power’s third parties are required to maintain the confidentiality of all material information
about AMEA Power that has been acquired through the course of the relationship whether through
negotiations or conducting business operations.

All third parties of AMEA Power are required to be aware that material information includes
any information related to the following but is not limited to:

e Any business acquisitions, mergers, joint ventures,

e Upcoming business deals and sales,

e Business Partners,

e Sources of Funding,

e Changes in management,

e Financial results, forecasts and significant business trends/Budgets,
e Any legal or labour disputes/investigations involving the company,

e Any other information that the third party has come to know through the course of
business with AMEA Power.
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Confidential information related to the company across all operational countries is required to remain
confidential and disclosure of any details through written, oral, or electronic means is prohibited,
unless authorized by AMEA Power.

2.3 Human Rights
2.3.1 Human Rights

AMEA Power respects and upholds the highest standards with regards to the protection of human
rights.

Third parties are required to commit to the principles and behaviours outlined in this code of conduct
as well as comply with the applicable regulations and guidelines that include but not limited to:

e International Finance Corporation (IFC) Labor and Working Conditions Guidelines
e The United Nations International Bill of Human Rights

e International Labor Organization (ILO) Guidelines

e European Convention on Human Rights

2.3.2 Prohibition Of Forced Labor And Child Labor:

Third parties are prohibited from employing forced labour in any form including the following:
e Indentured labour or employing workers without salary,
e Bonded labour or employment to cover a debt/obligation,
e Employing trafficked persons, and
e Any similar unethical labour contracting arrangements.

Third parties are required to prohibit any coercive actions such as withholding identification
documents, passports, certificates, and work permits as conditions for employment.

Third parties are required to refrain from any kind of child labour during business with AMEA Power.
Minimum age of employment is as per the applicable laws in the country of operations.

Third parties are prohibited from employing children (who are above the minimum child age as per
local country laws) in any manner that are:

e Exploitative or hazardous,

e Harmful to the child’s physical or mental health as well as spiritual, moral, or social
development.

Third parties are required to identify the presence of all employees under the age of 18 that they
employ. These employees are required to be reported to the relevant AMEA Power business owner.

Third parties are required to have assessment programmes that ensure children under 18 who are
employed, if permissible by law, are not working in unsafe working conditions, are not subject to
conditions that compromise their health, and that working hours are monitored.

Third parties are required to provide all employees with clear, written employment
documents/contracts to sign prior to commencement of any labour work in their language or a
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language they can understand. Contracts will include detailed employee rights as stated under the
local labour and employment laws, hours of work, wages, overtime, compensation, and benefits.

2.3.3 Working Hours And Wages And Benefits Of Employees:

Third parties and their subcontractors are required to provide fair benefits and at least the applicable
legal minimum wages as per local laws.

Third parties are also required to comply with the maximum number of working hours including
minimum breaks, holidays and leaves, stated in applicable country’s laws. Third parties are required
to compensate overtime in compliance with applicable laws.

2.3.4 Respect For Cultures And Communities:

AMEA Power is committed to positively contributing to the development of the communities it
operates in. Third parties must ensure their operations do not negatively impact society.

They are required to comply with the United Nations Declaration on the Rights of Indigenous Peoples
and the International Labour Organization Convention on Indigenous and Tribal Peoples. Third
parties should support local economic and social development while respecting human rights, culture,
and natural resources in the areas where they operate.

2.3.5 Freedom Of Association And Collective Bargaining
The supplier shall respect workers' right to freely associate, form, and join organizations of their

choice, or choose not to join, and engage in collective bargaining, without interference,
discrimination, retaliation, or harassment.

2.3.6 Harassment

Third parties are required to refrain from any behaviour including: gestures, language and physical
contact, that may be considered sexual, coercive, threatening, abusive or exploitative in any of AMEA
Power’s project sites or premises.

2.4 Health, Safety, And Environment
Third parties are required to secure the health and safety of its employees and to have health, safety,

and environment management systems in line with AMEA Power Health, Safety & Environment
Policies.

2.4.1 Occupational Health And Safety

AMEA Power expects all its third parties to comply with the following regarding the employees’
health and safety:

e Provide clean, healthy, and safe working environments;
e Adhere to applicable health and safety regulations in their local country; and

e Adhere to AMEA Power health and safety Policies.
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Third parties must maintain evidence of compliance with health and safety obligations for audit
purposes. They are required to identify potential emergencies (e.g., medical emergencies, evacuations)
and implement response procedures to minimize impact, such as fire evacuation plans.

Third parties must ensure the occupational health and safety of all employees and workers and adhere
to all relevant AMEA Power health and safety Policies.

2.4.2 Environmental Protection

Third parties must comply with environmental standards, including regulations and laws governing
environmental protection. They are expected to implement measures to prevent and minimize
negative environmental impacts while conserving natural resources. These measures should focus on
managing and monitoring key environmental aspects, including but not limited to the following areas.

e Air Emissions and Ambient Air Quality
e Hazardous Materials

e Waste and Noise

e [and Contamination

e Biodiversity

e Energy Conservation

e Wastewater and Ambient Water Quality
e Water Conservation

e Waste management

Third parties are required to ensure all environment permits, licenses, and permissions are to be
obtained if required by law.

2.5 Third Party Assessments
AMEA Power conducts assessments to evaluate third party Health, Safety, and Environment (HSE)

and Human Rights compliance with all applicable regulations, guidelines, and standards. Third parties
are required to provide AMEA Power with accurate information to facilitate this process, when
requested.

If areas of non-conformance to Policies are identified by AMEA Power during due diligence, the third
party and AMEA Power may collaborate and agree on an action plan consisting of appropriate
improvement measures to meet the standards of this Policy and all other applicable HSE and Human
Rights guidelines, standards, and regulations.

If the risks are unmitigable or the risk profile of the Third Party during the due diligence process or
during the engagement became high, exposing AMEA Power to potential negative consequences,
AMEA Power shall reserve the rights to take the legal actions.

AMEA Power shall mention in the contracts with the third parties that AMEA Power reserves the
rights to access the records and books and the conduct audits and compliance checks on the activities
relevant to the engagements with the third parties.
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2.6 INTEGRITY IN BUSINESS CONDUCT
2.6.1 Intellectual Property Rights

Third parties will not infringe on the intellectual property rights of others including copyrights,
patents, trademarks, trade secrets. Any authorized transfer of information is to be done in a manner
that safeguards AMEA Power’s information.

2.6.2 Preventing Corruption, Bribery And Money Laundering

All third parties are expected to comply with AMEA Power’s Anti-Bribery and Corruption Policy as
well as the Anti-Money Laundering Policy.

Third parties are prohibited from:

e Offering or accepting any bribes, facilitation payments, or kickbacks in exchange for
business opportunities,

e Misusing gifts and hospitalities provided by AMEA Power,
e Influencing other business partners or customers, and
e Requesting any undue benefits from AMEA Power employees.

Third parties will be transparent about business operations and all transactions are to be reflected in
records. Information is to be disclosed in accordance with the applicable regulations and relevant
industry practices.

Third parties are required to comply with all applicable regulations and refrain from becoming
involved in any money laundering activities including fraud, tax evasion, and terrorism financing.
Examples of fraud include the following:

e Fraud by false representation

e Fraud by failure to disclose information or intentional non-disclosure, misleading or
manipulation of information to cause gain or loss.

e Fraud by abuse of position where someone abuses a position of trust, where there is an
expectation to safeguard the financial interest of another, and places another at financial
risk or causes a loss.

2.6.3 Preventing Conflicts Of Interest

Third parties must avoid conflicts of interest and operate ethically and fairly, making decisions based
on objective criteria. They are required to promptly disclose any information that could lead to a
conflict of interest during contract negotiations or operations. Efforts should be made to prevent
conflicts with personal affairs, commercial activities, or the interests of related parties.

2.6.4 Trade Compliance And Fair Competition

AMEA Power supports free and fair trade, requiring third parties to uphold competitive integrity.
They must not share sensitive information (e.g., bids, prices, costs) or engage in agreements that
unlawfully restrict competition or set prices.
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Third parties are expected to comply with applicable antitrust laws, export controls, embargoes, and
other foreign trade regulations. They must avoid illegal dealings with sanctioned entities or
individuals.

2.6.5 Record Keeping

Third parties are required to create and maintain documents for the purpose of record keeping
ensuring compliance with applicable regulations and conformity to “Company” requirements.

Third parties will properly track and document all payments made to subcontractors during business
operations.

All third parties will record transactions honestly, handle records with care, ensure that records are
completed in a timely manner, and maintained in full accuracy.

AMEA Power reserves the rights to conduct compliance checks at any point of time on the books and
records of the third parties for the engagements related to AMEA Power whenever required as decided
by AMEA Power.

2.6.6 Representation And Subcontracting

Third parties who hire subcontractors are required to conduct the appropriate due diligence measures
to ensure subcontractors comply with all applicable legal regulations and the guidelines in this Policy
with regards to human rights, labour rights, health and safety measures, and conducting business with
integrity.

Third party business partners will be held liable for the non-compliance with AMEA Power Policies
or the actions of any subcontractors they hire to represent their organization during business
operations with AMEA Power.

2.7 Sanctions And Penalties
2.7.1 Non-Conformance to The Policy

If there are suspicions that the requirements in this Policy are not observed, AMEA Power reserves the
right to demand information about the relevant circumstances from the third party.

If areas of non-conformance are identified or any violations of this Policy, this will be considered a
breach of contract by the third party and will lead to consequences as agreed in the contract, purchase
orders and other agreement documents.

Company’s Penalties
In cases where a third party violates the terms of this Policy or fails to implement the necessary
improvement measures, this will be considered a breach of contract.

AMEA Power reserves the right to review its decision on continuing business with the third party or
to terminate any third-party contracts in the case of non-compliance.

This Policy is provided to third parties to reinforce the shared understanding of how the guidelines in
this Policy are to be implemented during operations.

Legal Sanctions

If AMEA Power is subject to any fines during the business operations due to third party violation of
applicable laws and regulations, these fines will be assigned to the relevant third party for payment.

AMEA POWER Internal Use Only

14



M Third Parties Code of Conduct

2.8 TRAINING
AMEA Power will provide appropriate training about this Policy on a regular basis to all relevant

Employees to make them aware of it and they could encounter, the risks of engaging in any activity,
and how Employees may report noncompliance concerns.

Management at AMEA Power shall periodically circulate reminders to the Employees regarding the
principles set out in this Policy.

All Employees must have an induction training within four (4) weeks of employment followed by a
scored assessment to evaluate staff knowledge and understanding. It is the HR department's
responsibility to invite the Employees to the training and the compliance department’s responsibility
to conduct the training.

The Compliance Manager shall conduct refresher subject-matter trainings on the principles set out in
this Policy, with additional training and/or refreshers tailored for high-risk roles.

2.9 WORKING WITH THIRD PARTIES

AMEA Power aims to ensure compliance with laws and regulations. AMEA Power works with
various third parties, including partners, and customers. AMEA Power’s zero tolerance approach to
fraud, bribery and other corruption means that business line owners must take appropriate steps to
ensure that the company does not deal with unethical third parties. be aware: AMEA Power could be
held responsible for the actions of third parties acting on its behalf or providing any services to it in
some circumstances.

To ensure that AMEA Power only does business with parties that are reputable and responsible, the
AMEA Power’s due diligence procedures requires that the company does not engage with a third
party that has not been appropriately screened for integrity risks (including but not limited to fraud,
money laundering, sanctions, bribery and corruption).

2.10 REVIEWING AND IMPROVING THE PROGRAMME
AMEA Power will review and improve this Programme periodically to ensure that it is adequate to

effectively manage the risks faced by AMEA Power and is being effectively implemented.

2.11 REPORTING

AMEA Power has established procedures to enable Employees to report suspected or actual violation
or breach of the Third Parties Code Of Conduct Policy and/or this Programme in a safe and
confidential manner. Please refer to AMEA Power’s Code of Conduct and Whistleblowing Policy.

2.12 RETALIATION

AMEA Power is committed to fostering an environment where Employees can raise concerns without
fear of retaliation. AMEA Power strictly prohibits any form of retaliation against Employees who
raise ethical concerns in good faith. Retaliation against any Employee for reporting a violation, raising
concerns, or participating in an investigation is strictly prohibited and a breach of the Company’s
Code of Conduct Policy.

2.13 ANNUAL CONFIRMATION
AMEA Power’s will include a confirmation that the Management Compliance Group and the board of

directors are satisfied with the implementation of this Programme in the board meetings at least once
annually.
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2.14 INTERNAL AUDITS AND INDEPENDENT ASSESSMENT AND

CERTIFICATION
AMEA Power will conduct internal audits at planned intervals to provide information on whether this

Policy conforms to AMEA Power’s requirements (and may periodically commission an independent
assessment).

2.15 INVESTIGATING AND DEALING WITH VIOLATIONS
AMEA Power has implemented procedures which:

* Require appropriate investigation by the Compliance Manager of any violation, or any breach of
this, which is reported, detected, or reasonably suspected; and

* Require appropriate action if the investigation reveals violation, or any such breach.

AMEA Power is obliged to maintain detailed records, documents, data, and statistics for all
transactions and due diligence records and documentation associated. AMEA Power shall maintain all
such records for a period of minimum Seven (7) years and make such records available for an audit
purpose or to any of the regulatory authorities upon request.

All accounts, invoices, and other records relating to payments, transactions, and dealings should be
prepared and maintained with strict accuracy and completeness. No accounts may be kept "off-book"
to facilitate or conceal improper payments, or for any other reason.
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